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INTRODUCTION TO THE CATALOG

Many pages feature a 
list of links at the top 
of the page for you to 
click and take you 
directly to the topic of 
your choice.

This is the catalog 
you are currently 
viewing. There are 
two different 
Catalogs:

The Undergraduate 
Catalog (this will be 
the default) and the
School of Graduate 
and Professional 
Studies Catalog.

This is the name of 
the Section or Page 
you are currently on.

This is a set of 
catalog links that are 
always accessible in 
the left column of 
any page.

On every page there 
is a HELP button to 
answer any 
questions you may 
have about the 
Academic Catalog.
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SEARCH THE CATALOG

Catalog Search tool

Advanced Search

Check the “Find 
whole word or 
phrase only” box to 
search for an exact 
match for a 
keyword or phrase.

Choose Search 
Locations to narrow 
or expand your 
search to Courses, 
Programs, 
Schools/Colleges & 
Departments, and/or 
Policies and Other 
Non-Academic 
Content.

This is the Advanced 
Search screen.
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ACADEMIC PROGRAMS OF STUDY

Our Academic 
Catalog is organized 
by School, and then 
programs are listed 
alphabetically by 
School. For example: 
under the School of 
Business there is 
Accounting, Business, 
and Economics.

Click on the program 
of study for curriculum 
requirements.
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PROGRAM REQUIREMENTS

Featured on the 
Program Page:

- Curriculum 
   Requirements
- Course Titles with 
   links to open the 
   Course Description
- The amount of 
   credits per course

Add to Portfolio button

Print-Friendly Page 
button (this is on 
every page in the 
Academic Catalog)

Print Degree Planner 
button
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MY PORTFOLIO

My Portfolio is the 
last link in the left 
column.

My Portfolio is a 
resource that 
provides you with the 
courses, programs, 
pages, and searches 
that you have saved 
for later use and as a 
reference for when 
you log back in.

Below are examples 
of saved courses, 
programs, navigation 
links, divisions, and 
searches that have 
been added to this 
My Portfolio account.

NOTE: At the 
moment that you 
add to your Portfolio, 
another dialogue box 
will appear with 
confirmation.

To login, type in your 
E-mail Address and 
Password here.

If you are a new 
user, create an 
account here (this is 
a unique account 
only for this catalog 
function).

You can remove any 
item at any time by 
checking the box 
next to the item you 
would like to remove 
and then click 
“Remove.”



Academic Catalog 
User Guide

DEGREE PLANNER WORKSHEET

This document is a 
custom planner for the 
specific program you 
selected.

You can print this 
worksheet to use as a 
planning worksheet for 
the future. You may also 
bring this to an advising 
meeting as an aide.

The Degree Planner 
worksheet features 
Course Names, credits 
received per course, 
and other requirements. 
It is organized by which 
year you are 
recommended to take 
each course in.

NOTE: The Degree 
Planner is accurate at 
the time of publication 
and does not reflect 
curriculum changes or 
specific program 
requirements. Be sure 
to check with your 
advisor when planning 
any academic course 
of study.

Print this Page by 
clicking this button
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SEARCHING COURSES

Click on “Course 
Descriptions” in the 
left navigation to 
open up the Course 
Search page.

The Course Filter can 
be used to filter the 
Course List by using 
a prefix, course code, 
keyword, or any 
combination.

Check the “Find whole 
word or phrase only” 
box to search for an 
exact match for a 
keyword or phrase.

If you choose not to 
filter the Course List, 
the courses are listed 
in alphabetical order 
by Course Name.
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COURSE DESCRIPTIONS

To reveal the Course 
Description, simply 
click on your desired 
course and it will drop 
down. 

Click a second time to 
hide the Course 
Decription.

Click the “Print 
Course” to print this 
course description.

John Smith You can share a 
Course Description 
with a friend on 
Facebook or a 
follower on Twitter by 
clicking these icons 
and entering in your 
username and 
password.

These are examples 
of sample posts on 
Facebook and Twitter.

Click the “Add to 
Portfolio” button to 
add the course to 
your personal 
portfolio page.

JohnSmith1234
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